


 

 
3. PROTECTION OF PERSONAL DATA. 

Altyor undertakes to: 

 Responsible, fair and transparent collection, use and disclosure of personal data (any information 
relating to an individual who can be directly or indirectly identified) of employees, in accordance with 
applicable laws, standards and norms. 

 Process data for the legitimate purposes explicitly specified to the data subject when the Group 
collected it. 

 Collect and process only as much data as necessary for the specified purposes. Personal data is mainly 
used for human resources, IT, occupational health and safety, labor relations, infrastructure 
management and audits. 

 Keep personal data accurate and up to date. 
 Store personal identification data for as long as necessary for the specified purposes. 
 Never keep in our hands their original documents such as identity documents, residence permits, 

diplomas, etc. 
 Use reasonable organizational, technical and administrative measures to protect the personal data 

under its control. 
 Enable employees to exercise rights under applicable data protection laws, such as the right to be 

informed, the right of access, the right of rectification, the right to erasure, the right to limit processing, 
the right to data portability, the right to object. 

 
 
4. SOCIAL DIALOGUE 

Altyor undertakes to: 

 Respect the right of its employees to freedom of association and the right to collective bargaining. 
 Consider the CSE (Social and Economic Committee) as constructive actors in the organization and a 

committee that is part of the extended governance of Altyor. The CSE is an entity only present in 
France. 

 Implement formal communication channels, systems and grievance mechanisms in all its operations. 
 Regularly monitor and assess the effective application of the Group's social dialogue mechanisms. 
 Set up an anonymous whistleblowing system. 

 

To find out more about the social dialogue policy, visit the website: www.altyor.group 

 
5. HOURS OF WORK AND OVERTIME 

WORKING HOURS 

Employees must respect the contractual work schedule provided for in their contract and displayed in the 
workplaces to which it applies. All employees are entitled to weekly rest. The weekly rest period is at least 24 consecutive 
hours, except for exceptions governed by the regulations of the employee's country in the event of public holidays. In such 
an exceptional situation, this period must be followed by at least 3 consecutive days of rest. 

The management of work schedules within Altyor makes it possible to ensure the following two orientations: 

 Guarantee the quality of service provided to customers, suppliers, etc. 
 Reconciling professional and personal life for employees. 

The possibility offered to employees to organize their working time taking into account their personal constraints 
must necessarily be accompanied by taking into account the organizational constraints of Altyor, and this within the 
framework of concerted management between the employees themselves, on the one hand, and the employees 
and their hierarchy, on the other. For part-time employees, the weekly duration and hours are determined by their 
employment contract. For health reasons, part-time employees for therapeutic reasons must respect the working 
hours or the volumes of hours medically prescribed and provided for in the addendum to their employment contract. 

The employee can work part of the time or entirely from a remote location, generally hi/hers place of residence, 
depending on what is stipulated in his/her contract and the rules of the telework charter of his/her entity. 

OVERTIME 

Depending on the country and entity to which the employee is attached, the rules regarding overtime may differ 
according to the employment contract and may be either recovered or remunerated. 
 
For Altyor employees located in France, the contractual weekly working time being different according to the entities 
(39h or 37.75h), overtime beyond the legal working time (35h) is directly included in the monthly salary gross and 
are increased by 25% until the contractual weekly duration. Exceptionally and in the event that the employee deems 
that he cannot perform his work within the time limits applicable to him, he must obtain the written consent of 
Management in advance before working any overtime beyond the contractually fixed working time. 
 
For employees located in China, the rules are as follows: 

 For production employees: Overtime is possible within the limit of 29 overtime hours. No overtime 
during holidays. 

 For non-production employees: Overtime is possible on request to your manager and recovered from 1 
hour of work within 6 months. 

 
6. LEAVES 

 
Depending on the country and in accordance with the labor law regulations of the country concerned, there are 
several types of leave within the Group: 
 

 Paid leave: each employee is entitled to paid leave each year, regardless of the employment contract and 
the length of working time. The length of leave is different depending on the country to which the 
employee is attached. 
 

 Sick leave: Sick leave takes place when the employee is temporarily unable to work. The employee has the 
duty to inform and provide his employer with a certificate, called "work stoppage", within 48 hours. 
Depending on the country and the entity concerned, the compensation will be different. 

 
 Maternity leave: it includes a period before childbirth (known as prenatal leave) and a period after 

childbirth (known as postnatal leave). The duration of the leave varies according to the number of children 
to be born or already dependent on the employee and the country. 
 

 Paternity and childcare leave: All employees can take paternity leave, regardless of their employment 
contract or seniority. In detail, the following people can benefit from it: 

o The father of the child, whatever his family situation, has the right to benefit from this leave. 
o The companion of the child's mother, if they live as a couple, can also benefit from paternity leave. 

The duration and terms of this leave differ depending on the duration and the country. 
 

 Parental leave with gender neutral: On the occasion of the birth or arrival at home of a child, the employee 
may stop working to take care of the child. In this case, he benefits from parental leave, subject to seniority 
conditions. The length of the leave varies according to the number of children born or adopted 



https://altyor.group/en/our-
responsible-commitments/our-csr-policies-and-whistleblowing-procedure/



Altyor 

 

  

  

  

  

  

1.  

 

  

  

 OHS  

  

  

  

  Altyor  

 www.altyor.group 

2.  

 

  

  

 

 

  

  

 

 

  

  

  

 
 
 

3.  

 

 

 

  

 IT

 
  

  
  

  

 

 
 
4.  

 

  

  CSE  Altyor  CSE  

  

  

  
 

 www.altyor.group 

5.  

 

 24 /  3  

Altyor  

  

  

 Altyor 

 




